KAITLIN SHIRLEY
kshirley21@tamu.edu | 832-527-5677

College Station, Texas                                                

EDUCATION
Texas A&M University, College Station, TX


         

                                      May 2017
Bachelor of Science in Agricultural Science
WORK EXPERIENCE
Rudder High School, Bryan, Texas






  January 2017 - Present
FFA Student Teacher
· Taught Principles of Agriculture, Food and Natural Resources, Livestock Production, 
       Horticulture & Advanced Plant and Soil Science, Agricultural Mechanics and Metal Technologies and Floral  
Design
· Trained a Career Development Event team
· Supervised and assisted in managing SAE animal projects and record books
· Prepared and assigned course curriculum for students on their projects and class work 
College Depot, College Station, Texas


                                      November 2015 – December 2016     
Assistant Buyer
· Executed daily, weekly, monthly and annual reports
· Generated and managed all invoices and purchase orders
· Managed inventory 
· Served as direct liaison with merchandise vendors
· Uploaded merchandise to website and social media platforms 
Simply Haven Boutique, Kingwood, Texas                                                                   March 2013 – February 2015     
Owner

                                                                                                               
· Created and managed an online boutique for women

· Sold handmade jewelry and air fresheners
· Bought and managed inventory
· Uploaded merchandise to social media platforms and managed online communications
Francesca’s, Houston, Texas





                           June 2015 – August 2015    
Fit Model







                       March 2014 – January 2015
· Modeled sample clothing to determine the fit and if the item met the model requirements
· Processed mail daily for the clothing department and inventoried all sample items
· Organized pre-production samples and production samples
· Shipped back unused vendor samples
· Pulled samples for sales meetings
· Attended assortment meetings with buyers and Chief Marketing Officer
Dirt Road Divas, Kingwood, TX




                          August 2012 – April 2014
Manager


· Created the monthly work schedule for all employees
· Processed weekly payroll
· Greeted all customers in a professional manner providing excellent customer service 
· Ensured that all online orders were processed and shipped in a timely manner
· Filed all paperwork required for running the business
· Managed and processed all financial transactions 

· Maintained and organized store to be presentable at all times

· Created displays of all clothes, shoes and jewelry to showcase the latest trends 
